Defense Property Accountability System

DPAS Quick Reference Guide

SKO Build

. In the DPAS Warehouse Management

module, navigate to Set Kit Outfit from the
Materiel Mgmt menu - The Sets Kits Outfits
page displays.

. Select the Add button in the Results Grid

header — A row opens in the grid.

. Browse for and select the SKO Catalog Stock

Number — The Sets Kits Outfits page
redisplays.

. Use the numeric control in the Required

Quantity to indicate how many kits need
assembled.

. Select the Add button to the left of the Print

checkbox — The kit displays at the top of the
Results Grid.

Sets Kits Outfits

The Sets Kits Outfits (SKO) process is used to
assemble the kits. SKOs will manage both bulk
and serial kits.

What are kits? Kits are a collection of
components in a container (pouch, box, chest,
van, trailer, or shelter) primarily designed to
accomplish a specific mission.

Kits must be serially-managed if any of the
items in the kit are shelf life managed.

To print the DW Form 08, Set Kit Outfit, select
the Print checkbox for the kit and then choose
the Print Selected button.
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‘ Initiating a Pick

1. In the DPAS Warehouse Management

Sets Kits Outfits

module, navigate to Set Kit Outfit from the Materiel Mgmt menu - The Sets Kits Outfits

page displays.

2. Select the Initiate Pick button - The Pick Kits pop-up displays.
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Either the Pick Plan Location or the Pick Plan
Container is mandatory.

The Prj Cd displays when the kit is associated to a
Project.
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- 3. Use the Kit Assemble Qty numeric
instructions control to indicate how many kits
Pick Kits

you plan to assemble — This will
default to Remaining To Be Picked
Qty.

4. Select the condition of the kit using
the Condition Cd drop-down list.

5. Use the filters to locate the Pick Plan
Location — This cannot be the same
location as the receipted location.

6. Select the Add button - The Kit
Assemble page displays and a Pick
Number
is created for the kit.

To complete this process, you will need

to use the Pick Plan and Pick

Select/Status processes to designate

the equipment for the kit.
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Kit Assemble

After completing the Pick Plan and Pick
Select/Status processes:

1. In the DPAS Warehouse
Management module, navigate to
Set Kit Outfit from the Materiel
Mgmt menu - The Sets Kits Outfits
page displays.

2. Use the Expansion Arrow to view the
kit details — The detail record opens
in a separate row.

3. Select the Assemble button - The Kit
Assembly pop-up displays.

Sets Kits Outfits

The Assemble button will only be enabled if the Pick Status
is Complete, Full Picked.

Kit Assemble + Add & Print Selected £+ Grid Options
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Kit Assembly

Instructions

Kit Assembly

4. Select the Kit Assembly
Location (...) button to assign

Stock Nbr: 156001ME18530 - CANOPY KIT
Required Qty: 4 Assembled Qty: 0
Full Planned Pick Qty: 4 Partial Planned Pick Qty: 0
‘Owning DoDAAC: HC1001 Cond Cd: A

the assembly location of the
kit(s).
5. Uncheck the Require QC

Remaining Qty: 4

Kit Assembly Location KITTING

Kit Assembly Container Selectan ltem

Require QC
i
Complete As Is

]

GC Remarks:

o

Completed Kits: <Fit IDs will be updated when record is saved.>

checkbox if the kit(s) does not
require Quality Control.
6. Select the Add button.

Select the Complete As Is checkbox to mark a kit as partial. This will designate the kits sent to Quality
Control should be checked on an “As Is” basis and the kits could be incomplete; however, you may need
to ship or issue the kits anyway. If this option is selected, the Remarks will default to Partial Kits Exist:
<Kit IDs will be updated when record is saved.>, if a partial kit exists.
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2 2 J B The Assemble button will only be enabled if the
Updatlng Partlal Serlal KltS Pick Status is Complete, Full Picked.

1. In the DPAS Warehouse Management module, navigate to Set Kit Outfit from the
Materiel Mgmt menu - The Sets Kits Outfits page displays.

2. Select Update — Serial Kits from the Kit Action drop-down list in the Search Criteria area
— The Kit Update grid refreshes and displays only the serial kits which require
completion.

3. Use the Expansion Arrow for the kit being updated and select the Update button — The
Kit Update pop-up displays.
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Sets Kits Outfits

Update Partial Serial Kits (Cont’'d)
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6. Choose the Take Selected
button — The Update Serial Kit
pop-up redisplays.

7. Uncheck the Require QC
checkbox if the kit does not
require Quality Control.

8. Select the Update button — '
The Kit Update page
displays.
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Updating Partial Bulk Kits

1. In the DPAS Warehouse Management module, navigate to Set Kit Outfit from the
Materiel Mgmt menu - The Sets Kits Outfits page displays.
2. Select Update — Partial Bulk Kits from the Kit Action drop-down list in the Search Criteria
area — The page refreshes, the lower grid disappears, and the Search Criteria changes.
. Browse for and select the appropriate Bulk Id.

w

4. Browse for and select the appropriate Kit Location or Kit Container.

5. Select the Continue button - The Kit Update pop-up displays.
Instructions v
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Kit Action Update - Partial Elule v
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Updating Partial Bulk Kits (Cont’d)

Sets Kits Outfits
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the update —

m Print DW01

The Sets Kits
Outfits page
displays.

Select the Remove button to remove a selected item.

Generate an updated DW Form 01 by selecting the Print DWO01 button.
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Viewing Percent Attainment The Percent Attainment is the

percentage of kit items in inventory for
an entire project. As more items in the

1. Inthe DPAS Warehouse Management module, kit are received for the project, the
navigate to Set Kit Outfit from the Materiel Percent Attainment increases.
Mgmt menu - The Sets Kits Outfits page displays.  For kits not assigned to a project, the

2. Select the Project Number from the Prj Cd Percent Attainment will not be
drop-down list. applicable.

3. Select the Search button — The selected Project displays in the Results Grid.

4. Choose the Attainment (%) hyperlink — The Attainment (%) pop-up displays.

Instructions
Search Criteria

Kit Action Assemble b

i Stock Nbr Selectan ltem
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5. Review the quantities to validate you have enough items to assemble your kits.
6. Select the X in the upper right corner to close the pop-up.
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Humber of Kits Remaining to be built: 10
Stock Mbr & T Item Desc T RequiredQty &« T Total Required Qty T Inventory Qty ¥ Attainment (%) T
2590219064332 REMOTE CONTROL WINC 1 10 10 100%
5130002036447 | SOCKET SOCKET WRENC 1 10 1 10%
Totals: 2 20 1 55%
1-2of 2items
4 PDPAS Call'Cent

EQIPME 1-844-843-377
POLICY DPAS Website

OUSD « AT&L « ARA http://dpassupport.golearnportal.org




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8

